
How to Register for Classes 
Start by logging into your portal 
• If you do not know your username or password, refer to your 

acceptance packet or go to the IT Helpdesk

Go to the bottom right of the screen under  
“Self-Service Menu” and click on “WebAdvisor  
for Students”

Choose the first option “Self Service,” this will 
bring you to the new system

Select the “Student Planning” box

Go to the top right search bar and type the 
course code of the course you want to register 
for for the upcoming semester(s) 

This brings you to the “Course Catalog” 
NOTE: Each course has a Course Code:  

• The first three letters are the department (PSY is psychology) 

• The first 3 numbers is the course number (PSY-101 is 

Introduction to Psychology) 

• The last 3 numbers is the section number (PSY-101-00) 

If the course has letters after the section number, then that 
means that there is something special about the course. 
• To determine if you are eligible for the course, scroll down to 

the “Additional Information” section to see what the letters 

signify (PSY-101-001H is an Honors course) 

Within this section, you can add a course to your 
plan for the future term by clicking the 'Add 
Course to Plan' button 

Choose the right-hand box “Plan your Degree & 
Register for Classes”

Go into the “Timeline” Tab to see the courses 
you are enrolled in currently 
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Repeat these steps for each course you wish to 
add into your timeline 
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How to Register for Classes 
Click Back to Plan & Schedule at the top left to 
return to your timeline to see the planned 
courses 

If you click on the “Schedule” Tab this is where 
you will be scheduling and registering for your 
courses 

When you find a 
time that you like, 
click on it to see 
more information 
regarding the class 
• Click the green button, 

“Add Section” when 

you find the specific 

section you want  

• This course will now 

appear yellow and will 

be “Planned” 

Pay attention to conflicting sections (outlined in 
red), and missing prerequisite notices

• Notifications at the 

top right will inform 

you of issues 

blocking you from 

registration 

Once you have found the 
schedule that works best for you, 
press the “Register Now” button 
on the top right of your screen 
• Your courses will appear green on the grid and the boxes on 

the left will say registered

If a course is full, 
you will have the 
opportunity to 
waitlist 
• The button on the left will change to “Waitlist” and you can 

click the button to waitlist 

• If you choose to waitlist, we recommend that you register for 

an open course to ensure you are enrolled in that class, as 

you may not get off the waitlist 

Click the “Home” button on the left to return to 
the homepage and to see your bill under the 
“Finances” button 

Use the arrows to the left of the term name to 
navigate between semesters 

When you are at the semester you wish to 
register for, click on “View Other Sections”  
on the left and the sections will populate in the 
grid for that class 

• There could be multiple pages within the course, which you 

can move through by using the arrows
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