Bergen Community College, Department of Interdisciplinary Studies
IST-123: Success 101, 3 Degree Credits (counts towards one college course elective)
Course Syllabus Fall 2018

Instructor: Class Meeting Times and Days:
Office Hours: Office Location:
Email/Phone: Section#:

Are You Ready for Success? Welcome to your first semester course where you willlearnto navigate BCC, express
your creativity, think critically about experiences and apply powerful principles for personaland academic
success! This course syllabusis one of the mostimportant resourcesforthis class. Itisan overviewof what we’ll
be doingand why. Use it and refertoit often;you are responsible for knowing all of the information it contains.
All course assignments and handouts are available on Moodle. Yourinstructor will teach you how to access and

use your Portal, Moodle pages and e-mail account. Start Strong, Stay Strong!

Read belowto see what is going to happen this semester.

Here’s the Course Description: Success 101 is a one-semester course designed to help students achieve success
incollege and beyond. The course will focus on the strategies, habits, and values necessary for students to take
charge of theirown academicand personal growth. Emphasis will be placed on self-assessment, goal setting,
written and oral communication skills, critical thinking, self-management, and study strategies.

Student Learning Outcomes -- At the end of the semester, you will be able to:

1. Identify and apply strategies and resources that supportacademicsuccess, personal growth and resilience;
2. Developcritical thinking, information literacy, and technological skills;

3. Practice interpersonaland leadership skills essential inadiverse, globalsociety;

4. Reflectonvalues, goals, choices, and actionsinrelationto the impacton self and others;

5. Create academic, careerand financial plans.

Here are the Required Materials for our Class:

1. Textbook, On Course: Strategies for Creating Success in College and in Life-Study Skills Plus, 3 Ed (ISBN:978-
1-305-39748-4) by Skip Downing ©2014-17. It’s also available for purchase as an e-book (ISBN:
9781305854826). Copiesare available atthe reference deskinthe library.

2. Daily planner, notebook or binder, and a pocket folder

3. Stapler, post-its, highlighters and writing utensils;




4. Please bringyour On Course textbook, tablet or smart phone and this syllabus to every class. Be prepared to
take notesand have lined papertohandin.

5. Accessto a computerwith speedy Internet, Google Drive or Microsoft Office (mostly Word and PowerPoint),
BCC Portal, Moodle Platform, and Bergen e-mail;

If you have neverused a Moodle page before, visit the BCC website on Distance Learning for students for
assistance, ANDfollow the instructions on the menu “Online Course Login”. You may visitthe help desk (across
from the PublicSafety Office) for more computer support. We willreview how to access Moodle in class, too.
http://bergen.edu/faculty-staff/citl /distance-learning-for-students/online-course-login/

Check your Bergen e-mail and Moodle course pages several times duringthe week.

You will receive a Semester Assignment Calendar with a list of weekly assignments and due dates. It’s good
practice to enterthe assignments and due datesintoyourdaily plannerasa reminder of your academic
responsibilities.

Here’s how | will facilitate this class: | will run interactive workshops. \We will have class discussions and team
collaborations. Youand | will meet during the semester for individual conferences to review how you are doing,
and | will presentlectures on the key topics you need to know during the course.

You will earn your grade by submitting all of the assignments below:

Category Value
Active Preparation and Participation 15%
Experience BCC
Reflectivelournals (8 are required) 20%
Self-ManagementPlans 15%

(wise choices:time, money, study)

Study Strategies 15%

Mid-semester Exam
Five-YearPlan and Interview Presentation 20%
Final Paper (student choice) 15%

(submission required to pass IST 123)

You must submitall required work to earn points. Total =100%!

Here is the grading scale at BCC:

A=90-100% | B+=85-89% | B =80-84% C+=75-79% | C=70-74% D = 60-69% F=Below 60%



http://bergen.edu/faculty-staff/citl/distance-learning-for-students/online-course-login/

Please note thatin orderto earn the highergrade, a.5 and above is necessary. For example, an 89.4 is still a B+;
onlyan 89.5 and above isequal toan Agrade.

How can you earn extrapoints?

A five-point extracredit may be earned on a paperor homework assignment for which you attend a half-hour
help sessioninthe Writing, Math or Tutoring Center (L125). Submit proof of the help sessiontoreceive credit
(yellow form).

What happensif you submit a late assignment?

Due dates are provided onyour course calendar for each of the projects, assignments and journals. You will get
the most out of this course, and it will be easiestforyou if you keep up with the work. You will learnthattime
managementand careful planning are significant indicators of college success. Pleaserecord all due dates on
your daily planner, calendar, orinyour phone. Three points will be deducted each day yourwork s late
(weekendsincluded!).

Sometimes emergencies happen. If you need more time, contact me foran extension before the due date. You
may see me before orafterclass, during office hours or email me -- the day before - requesting extensions. As
yourinstructor, | am able to accept or reject very late assignments.

BE BERGEN BOUND! Here’s what you need to know about beingin college classrooms:

Always keep in mind that comingto class regularly and completing your assignments tell me how much you are
committed to college. If you have a positive attitude, if you are respectful of othersand enthusiasticabout
learning new things, and if you are responsible about doing your homework, you will earn a better grade and
you will have a positive experience. So, rememberto be:

0 PUNCTUAL AND ARRIVE ON TIME;

0 PATIENT, RESPECTFUL, AND COURTEOUS;

0 PREPARED WITH ALL ASSIGNMENTS AND MATERIALS (including text, pen or pencil);

O PRODUCTIVEBY TURNING OFF DISTRACTING TECHNOLOGY DURING CLASS;

O PRESENTDURING CLASS; THEREFORE, TAKE CARE OF YOUR PERSONALNEEDS BEFORE OR AFTER;
O POSITIVE AND ENCOURAGE CLASSMATES.

Arriving to class on time is a valuable habit. Here’s what happens if you are late: Late-comers should find aseat
nexttothe classroom door and sit down quietly. Arriving to class late three times will countas one absence. |
have the option of notallowing chroniclate-comersinto class.

Comingto everyclass is important. Here’s what happens if you are absent: | conduct classin an active
workshop format; therefore, you should come to every class if you want to earn a high grade and a strong
college GPA. lunderstand that things come up so, three absences are allowed without penalty. After that your
participation grade will be lowered. Five absences or more may resultinan “F” for the course. If you cannot be
present, please let me know by email beforeclass. | expectyoutohand inyourhomework on or before the day
you return to class. You must obtain my approval inadvance to submitwork later.

NOTE: For more on BCC Attendance Policies, referto Bergen Community College Catalog: Processes, Policies and
Procedures, 2018 -2019 http://www.bergen.edu/catalogs



http://www.bergen.edu/catalogs

What is Academic Integrity? How does plagiarism impact you?
AcademiclIntegrity means thatyou are honestinall the work you do, and you handinwork that is authentically
yours and does not contain work that others have done. Plagiarismis aform of academicdishonesty and may be
aviolation of U.S. Copyrightlaws. Plagiarismis defined as the act of taking someone else’s words, opinions, or
ideas and claimingthem as one’s own. Examples of plagiarismincludeinstances in which astudent:
e knowingly represents the work of others as his/herown;
e represents previously completed academicwork as current;
e submitsa paperorotheracademicwork forcreditwhichincludes words, ideas, data or creative work of
otherswithoutacknowledgingthe source;
e usesanotherauthor’s exact words without enclosingthem in quotation marks and citingthem
appropriately;
e paraphrasesorsummarizesanotherauthor’s words without citing the source appropriately.

NOTE: Aninstructor may establish other guidelines regarding academicintegrity consistent with the College
policy.

BCC Sanctions against a Student fora Plagiarism Violation
1. The faculty membermustreportall incidents to the Chair of the Department.
2. The faculty memberin consultation with the Chairwill determine the course of action to be followed. This
may include:

e assigningafailinggrade onthe assignments;

e assigningalowerfinal course grade;

e failingthe studentinthe course;

e otherpenaltiesappropriatetothe violation.
3. The faculty member, after making a decision, must notify the Director of Student Life and Judicial Affairs and
Vice President of Student Services of the violation and the penalty imposed.
4. The studenthasthe rightto appeal the decision of the faculty member by writing to the appropriate
Department Head and then to the AcademicVice President.
Bergen Community College Catalog, Processes, Policies and Procedures, 2018-2019 http://www.bergen.edu/catalogs

We follow the BCC Code of Student Conduct which states: The Board of Trustees authorizes the President of
the College to employ adisciplinary process to administerany campus disruption and to restore college function
and preventinjury to persons or property. The college reserves the rightto suspend or dismiss any student for
justifiable cause. Allstudents are governed by college rules and regulations. Each studentis expected to exercise
discretion, and act within the limits of decorum and propriety atall times andin all places. Bergen Community
College Catalog, Processes, Policies and Procedures, -2018-2019 http.//www.bergen.edu/catalogs

Here’s what to do if you need Special Accommodations Testing:

A variety of accommodations will be provided to students with disabilities based on approval from the Office of
Specialized Senices. Students are required to visit the Office of Specialized Senices (room L-116) to obtain
accommodations for testing and classes. Go to: www.bergen.edu/oss for more detailed information.



http://www.bergen.edu/catalogs
http://www.bergen.edu/catalogs
http://www.bergen.edu/oss

Here’s an overview of the Required Assignments. You will need to do well on each of these assignments to
earn a high grade! Here’s how your effort is evaluated:

Preparation and Participation (in-class) --15%-- Active preparation and participation are essential to your
progress. Beingin class is necessary for hands-on activities, learner collaboration, quick writes, peer-instruction,
and engaging discussions. One-on-one conferences with me are required. This assessment is ongoing throughout
the semester. “Show up, participate actively, and do your best work,” are the successrules!

Active listening, note-taking, close reading and analytical thinking will enhance yourlearning experiences.
Discussions are required afterreadings; you mightlead agroup discussion about areading, you may be asked to
presentachapter from On Course, take a quiz, and/or perform a quick write.

Experiencing BCC - Diversity and the Community College Experience -- Here’s your chance to get involved at
BCC! Attend afunction, event orworkshop on-campus, participate inapoetry slam, forma study group, and so
much more! Discoverourcollege community through service learning, volunteer opportunities, and joining
clubs and organizations. Referto Bergen Daily and Student Life Calendarfora list of student activities. We will
attend one or more functions as a whole class, take notes, and write or present asummary - reflection. Guest
speakers may attend your class during the semester.

In addition, through case studies, authenticactivities and critical thinking, we will identify and apply strategies
for understanding and managing emotions, using social and emotional intelligence, sustaining health and
making wise choicesin college. Specificassignments will be graded by yourinstructor.

Reflective Journals: Writing and Thinking Intensive---20% -- Your Success Journals provide an opportunity to
explore yourthoughts and feelings as you experiment with the success strategies presented in On Course. By
carefully examining each strategy in yourjournal, you will discover which ones will assist you to create a rich,
personally fulfilling life. Your journal entries will be read by me and shall not be shared with the class without
permission (8required).

Journal Evaluation (see rubric): Who Am |, and How Will | Make Wise Choicesin College? Journal
directions are located in yourtextbook, handouts, and Moodle. Due dates are provided on your course
calendar. Complete all the steps on the directions and demonstrate an intentional attempt to dive
deep. Feelfreetoexpressyourself,and be considerate of youraudience by using correct grammarand
mechanics. Hold onto your graded journalsin a folder, as you will need themto do the final paper.
Submit journals on time to earn full points.

Self-Management Plans--15% --Making wise choices to manage time, moneyand study. You will be asked to
identify, describe and evaluate your self-management techniques, then develop and practice an effective plan
forimprovement usingthe “Wise Choice Process.”

Mid-Semester Exam (Reading, Note-taking, and Studying) - 15% -- using metacognition, criticalthinking, note-
takingand new study strategies, your goal is to practice being active, reflective, and lifelong learners.

Mid-semester exam: Apply the strategies you learned to test-taking!
How will you use these strategiestoimprove yourlearning and grades? You will demonstrate ways to

enhance yourskillsand apply the academicrigorfrom On Course to your own courses, and reflect on
how you have become an active learner.



Five-YearPlan and Interview Presentation — 20% -- This is your capstone project! You will take partin and
reflect on a specific4-6 minute mini-project and visual presentation of your Five -Year Plan that answers four
questions: Who Am | and What Motivates Me? Where Am| Now? Where Am | Going, and How Will | Get
There? Identify your goals, share your experiences at BCC, research your academic and career choices, and
conduct an informational interview (field research). You will setrealistic goals forthe next five years, explore
your personal and careerinterests and the many majors, degrees and certificate programs at Bergen Community
College. You will consideryour academicoptionsincluding transfer opportunities after graduation. You will
research career paths that match your interests and strengths and reach out to a professionalin the field you’ve
chosen (perhaps aBCC alumnus). After conducting aninformationalinterview with a professionalworkingin
your career cluster (provide theircompany name, title, and place of employment and phone numberto be
reached), you will presentyour findings to the class. You will collect and organize yourresearchin an original
and thoughtful way. You will create a five-year plan and visual pathway to success. Your process alsoincludes
individual conferences with me.

The Final Reflective Success Essay (Choose One)---15% (Begin in-class using the Writing Process)

1) Inthis2-3 page personal essay, you will create your own personal philosophy of Success, and specify
with examples of On Course success strategies. Use three concepts from the textbook that you have
connected with, adoptedinto yourlife this semesterand discuss how you plan to use these strategies
for future success. Forexample, personal responsibility, the wise choice process and your financial plan
can be used as evidence. The formal assignment will be provided.

2) Inthis 2-3 page personal narrative, you willcreate your “One Student’s Story” similar to the narratives
from class describing how you used what you learned from On Course toimprove the quality of your
outcomes and experiencesin college andinlife. You may also make a video telling your story.

3) Inthis2-3 page letterof advice, you will write toincoming college freshmen explaining what you learmed
from your Success 101 class, your overall freshmen experience, and which strategies from On Course
you feel will helpthem succeed. Whatadvice about college would you give to new college students?

*Option:Service Learning Project which integrates all of the concepts above. Speak to your professor.




MLA Heading (format to be used on all submitted assignments)

Your Last Name 1

Your full name

Professor

IST 123 (course #, section #, assignment)

Date: 5 September2018

Title of Assignment(do not underline)

COPY The Assignment Directions and Respond.

Start Here: Begin your paragraph by indenting five spaces (tab), formatting double spaced lines, and
identifying the prompt. Be considerate of your reader by using complete sentences, correct grammar and

mechanics. Rememberthateach newideaandits supporting evidence should start anew paragraph.

Don’tforgetto grade yourself! Submit the rubricwith each assignment.

Reminder! Individual conferences with me are required: meet with me in-class before week 7and before week
13. I am available to meet with you out-of-class upon appointment. Bring all class notes. Please see Conference
Sign-up Sheet.

My Appointment Date: (Locationandtime)

*At mid-semester, you may schedule ameeting atthe AcademicSupport Center (A118) to help you with student

planningandregistration for next semester.



SYLLABUS REVIEW (Use Cornell Style to take notes from the syllabus)

Date Topic:

Essential Questions and List of | ImportantNotes from syllabus
Subtopics

Summary /quick write

Contact Three Classmates (text your wingmen and update as needed):




